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OCP - User Registration and Management

PURPOSE

This user guide acts as a reference for Applicants to manage their OCP Account.

Use this manual to manage:

- Registering A Local User Account

- Registering A Foreign User Account
- Forgot Password

- Reviewing and edit user profile

- Enabling One Time Password (OTP)

- Changing password from user profile

GLOSSARY

The following acronyms are used frequently:

OCP One Common Portal

ROCBN Registry of Companies and Business Names

FURTHER ASSISTANCE

If you have any questions or issues while using OCP, please call us at +673-2380505 or
send an email to info.rocbhn@mofe.qgov.bn



mailto:info.rocbn@mofe.gov.bn
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REGISTERING A LOCAL Applicant

USER ACCOUNT Online User

Note:
* Please prepare your own personal E-mail.
* Register for an OCP account with your identity card (aged 12 years and above).

2 1
" R
0992l gh pLlgS gupiies | One i
‘ r MINISTRY OF FINANCE AND ECONOMY | Common Login
BRUNEI DARUSSALAM | Portal  voson
= Menu Register a Company Pay Online News & Updates

Resources & Guides | Training Videos | FAQs | About Us | Contact Us

Search Company

One Common Portal

Create, Maintain and Update
your business with ease.

122,329 122,329 122:329

Registered business Names Registered business Names Registered business Names
(Sole-Proprietorships and Partnerships) as at 31st (Sole-Proprietorships and Partnerships) as at 31st (Sole-Proprietorships and Partnerships) as at 31st
July 2020 July 2020 July 2020

1. Navigate to the OCP website and click on the button.

2

Type @ Buneilc O Foreign Passport Other

Logon page will appear.

Identification Document
Number

Password

Welcome to

One Common Portal i m Forgot Passwore?

Manage your business and taxes In
one common place

Create Account

2. Click on the button.
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User Registration page will appear.

3. Click on the

Welcome to
One Common Portal

Manage your business and taxes in
‘one common place

Y

\m‘, LS | OO0

User Registration

@ BruneilC | radio button for business users with Brunei IC.

4. Enter the details for User Registration sections as per the example below:

Section Field Mandatory (?) Example
Identification v 01048181
Document Number
Date of Birth v 14-Jun-1992
v For Brunei IC, system will auto
populate the name by extracting
Name data from Immigration database
User using the Identification Document
Registration Number and Date of Birth
information
Email v muhd.ashraf@gmail.com
Confirm Email v muhd.ashraf@gmail.com
Password v P@sswordl
Confirm Password v P@sswordl

5. Click on the

Note:

I'm not a robot

checkbox and verify yourself (if required).

Name will only be auto populated if the Identification Document Number matches the
Date of Birth in the Immigration database.
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» Password must be at least 8 alphanumeric characters with a minimum of:
I.  One Capital Letter (A-2)
[I.  One Small Letter (a-z)
[ll. One Digit (1-9)
IV. One Special Character (! - *)

6. Click onthe button.

There will be a message, indicating that the registration was a success and activation email
was sent out.

P o2 W One
995 gl pLlgS ppliaS
\h I E{ MINITRY OF HNANCE AND ECoNOMY | COommon Create Account

Portal

User Registration

User registration is successful, please check your email n************1@gmail.com and enter the activation code on this page

Identification Document Number 01-048181 Resend Verification Code
vereation Coas

Note: If the activation email is not received, click on the button.

Log in to the email that was used in the OCP account registration and open the e-mail OCP
— Registration Successful in your inbox.

OCP - Registration Successful Inbox x

You have successfully registered for OCP. Please follow the link below to activate your account. The system
will use the Identificatio ument number and Password details nominated during registration.

Verification Code ; 070402

This code will expire in 24 hours.
If the code is expired, please follow below steps to recover:-

« 1. Go to www.ocp.gov.bn login page
« 2. Enter your |dentifier Type, Number and Password, and click Login
« 3. System will resend the verification code

Mote: This is an automatically generated email. Do not reply to this address.

7. Take note of the verification code.
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i ] 1 One
PHGA b E1g5 e
\ r MINISTRY OF FINANCE AND ECONOMY Comrrllun Create Account
@ SRUNE! DARUSSALAM Portal

User Registration

User registration is successful, please check your email n**=**==***1@gmail.com and enter the activation code on this page |

Identification Document Number 01-048181 Resend Verification Code

Verification Code

8. Enter the verification code in the field.

Submi
9. Click onthe button.

There will be a message, indicating that the email has been successfully validated. Try to log
in to your OCP account.

Logon

—

() Other

Type *

Identification Document 01-048181
Number *

Password *

asssssssn

Forgot Password?

10. Click on the @® BruneilC | radio button for business users with Brunei IC.

11. Enter the details for Logon sections as per the example below:

Field Example

Identifier Number 01048181

Password P@sswordl

-
12. Click on the button.
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You will be logged in to your OCP account.

0 02135 e
JCEAND ECONOMY | Common +
suitaian Portal

My Entities

Muhammad Ashraf

Registration No Hame

User Role
Search
Unfinished Businesses Finished Businesses Correspondence Details
Dashboard
o CRS20081511
Wy Enti
Payment Penaity
Purchased
tems
Super Kids Tays 30 BND ABC Computer Services 30 BND

] P on 25 May 2020 [ Paidon 25 May 2020

) Unfinished Businesses
Payment Application Date Application No. Entity Name Descriptson Status.
Search
e Finished Businesses
Appilication Date Applicatian No. Entity Name Description Stas
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REGISTERING A FOREIGN Applicant

USER ACCOUNT Online User

Note: Please prepare your own personal E-mail.

N & e g
OFHFE Y £G5S (piinS One —
‘ r MINISTRY OF FINANCE AND ECONOMY | Common ogin
BRUNEI DARUSSALAM Portal V030A
= Menu Register a Company Pay Online News & Updates

Resources & Guides | Training Videos | FAQs | About Us | Contact Us

Search Company

One Common Portal

Create, Maintain and Update
your business with ease.

122,329 122,329 122,329

Registered business Names Registered business Names. Registered business Names
(Sole-Proprietorships and Partnerships) as at 31st (Sole-Proprietorships and Partnerships) as at 31st (Sole-Proprietorships and Partnerships) as at 31st
July 2020 July 2020 July 2020

1. Navigate to the OCP website and click on the button.

Logon page will appear.

One
Common
Portal

)ir

Logon

Type ® Buneilc O Foreign Passport Other

Welcome to

One Common Portal m Forgo Pasaword?

Manage your business and taxes In
one common place

Create Account

2. Click on the button.
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User Registration page will appear.

B, evesuplSplas | One
]mf MRTIO OF IANCE ANG HCONOMY ::nanlwn

Welcome to 4
One Common Portal Name Muhd Noah
Manage your business and taxes in ’

‘one common place i Nationality * Malaysia
Passport Expiry Date * 07-Jul-2021

Email muhd.noah&gmail.com

3. Click onthe @ ForeignPassport | radig putton for business users with foreign
passports.

4. Enter the details for User Registration sections as per the example below:

Section Field Mandatory (?) Example
Identifier Number v BN8187
Date of Birth v 24-Apr-1995
Name v Muhd Noah
Nationality v Malaysia
User Passport Expiry Date v 07-Jul-2021
Registration % :
Email muhd.noah@gmail.com
Confirm Email v muhd.noah@gmail.com
Password v P@sswordl
Confirm Password v P@sswordl
5. Click on the fmnotarebot | heckbox and verify yourself (if required).

Note: Password must be at least 8 alphanumeric characters with a minimum of:
I.  One Capital Letter (A-2)
[I. One Small Letter (a-z)
lll. One Digit (1-9)
IV. One Special Character (! - *)

10
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6. Click on the button.

There will be a message, indicating that the registration was a success and activation email
was sent out.

i o 1 One
PHGA b E1g5 e
\ r MINISTRY OF HNANCE AND Economy | COmmon Create Account

Portal

User Registration

User registration is successful, please check your email pe=sss=ss= 1@gmail.com and enter the activation code on this page

Identification Document Number BN8187 Resend Verification Code
verfication Cede

. . . . . Resend Verification Code
Note: If the activation email is not received, click on the _ button.

Log in to the email that was used in the OCP account registration and open the e-mail OCP
— Registration Successful in your inbox.

OCP - Registration Successful Inbox x

You have successfully registered for OCP. Please follow the link below to activate your account. The system
will use the Identificatio ument number and Password details nominated during registration.

Verification Code ; 070402

This code will expire in 24 hours.
If the code is expired, please follow below steps to recover:-

« 1. Go to www.ocp.gov.bn login page
« 2. Enter your |dentifier Type, Number and Password, and click Login
« 3. System will resend the verification code

Mote: This is an automatically generated email. Do not reply to this address.

7. Take note of the verification code.

11
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A i ] 1 One
PHGA b E1g5 e
\ r MINISTRY OF FINANCE AND ECONOMY Comrrllun Create Account
m SRUNE! DARUSSALAM Portal

User Registration

User registration is successful, please check your email n**=**==***1@gmail.com and enter the activation code on this page |

Identification Document Number BN&187 Resend Verification Code

Verification Code

8. Enter the verification code in the field.

Submi
9. Click onthe button.

There will be a message, indicating that the email has been successfully validated. Try to log

in to your OCP account.

Logon

Email validated sucessfully

Type * () BruneilC Foreign Passport | (O Other
Identification Document
¥ BN8187
Number
Password*  sssssasees
Nationality Malaysi w
12

Forgot Password?

10. Click on the | @ Foreign Passport | o 4ig hutton for business users with foreign passports.

11. Enter the details for Logon sections as per the example below:

Field Example

Identifier Number BN8187
Password P@sswordl
Nationality Malaysia

12. Click on the button.

12
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You will be logged in to your OCP account.

4
P95 plgSgulias | one
]5 I !f MY OF HNANCE AND EcONouy | Commen
My Entities

Registration Na

Unfinished Businesses

Dashbiard
My Entiies

Purchased
[

Unfinished Businesses

Payment Application Date

Finished Businesses

Appiication Date

Name

Finished Businesses

Application No,

Application No,

User Role

Correspondence Details

Payment
Super Kids Tays 30 BND
Paion 25 May 2020
Entity Nome Description
Entity Name Description

Penalty

ABC Computer Services

25 May 2020

Status

30 BND

Muhd Noah

13
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Applicant
FORGOT PASSWORD

Online User

If you have forgotten your password, you can reset your password.

Navigate to the OCP website.

1
& " N %
G0HGS Y gLlgS gapiinS One ;
‘ r MINISTRY OF FINANCE AND ECONOMY | Common Login
BRUNEI DARUSSALAM | Portal

= Menu Register a Company Pay Online News & Updates Search

Resources & Guides | Training Videos About Us Contact Us

Search Company

One Common Portal

Create, Maintain and Update
your business with ease.

122,329 122,329 122,329
Registered business Names Registered business Names Registered business Names
(Sole-Proprietorships and Partnerships) as at 31st (Sole-Proprietorships and Partnerships) as at 31st (Sole-Proprietorships and Partnerships) as at 31st
July 2020 July 2020 July 2020

1. Click onthe button.

Logon page will appear.
Logon

Type @ BruneilC (O Foreign Passport () Other

Identification Document
Mumber

Password (=T

2

Submit Forgot Passward?

2. Click on the ForgotPassword? | jig,

14
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Forgot Password

Type (O BruneilC @ Foreign Passport (O Other |

Identification Document BNS1ET

MNumber

Date of hirth 24-Apr—1995

Mationality Malaysia B v

Cancel

3. Click on the appropriate Type.

4. Enter the details for Forgot Password sections as per the example below:

Section Field Mandatory (?) Example
Identification v BN8187
Document Number
Forgot Date of Birth v 24-Apr-1995
Password Nationality v Malaysia

*only for Foreign
Passport

. Submit
5. Click on the button.

There will be a message, indicating that an activation code to reset password was sent to
your email.

Verify Login

Please check your email and enter the verification
code

Verification Code

Log in to your email account and open the e-mail OCP — Forgotten password verification
code in your inbox.

15
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OCP - Forgotten password verification code

An activation code has been generated for your forgotten password request user:

Identifier Number : BN8187

Date of Birth - 24-04-19“

Verification Code : 246076

User Email - muhd.noah@amail.com

This code will expire in 24 hours.

MNote: This is an automatically generated email. Do not reply to this address.

6. Take note of the verification code.

Verify Login

Please check your email and enter the verification

code

Verification Code 246076

7. Enter the verification code in the

field and click on the button.

16
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There will be a message, indicating that the email has been successfully validated.

Reset Password

Email validated sucessfully

Identification Document BNB187

Number

MNew Passwaord

---------

Confirm Password

8. Enter the details for Logon sections as per the example below:

Field Example
Identification Document Number 01048180
Password P@sswordl

9. Click on the button.

There will be a message, indicating that the email has been successfully validated.

You can attempt to login to your OCP account with the new password now.

Logon

Reset Password Successfully

Identifier Type @ BruneilC () Foreign Passport () Other

Identifier Number

Password

Submit Forgot Password?

17
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EDITING YOUR USER Applicant
PROFILE (BRUNEI IC) Online User

Navigate to the OCP website.

& " s - i 1
G°HGS Y gLlgS gapiinS One ;
‘ r MINISTRY OF FINANCE AND ECONOMY | Common Login
nnnnnnnnnnn SALAM Portal
= Menu Register a Company Pay Online News & Updates

Resources & Guides | Training Videos About Us Contact Us

Search Company

One Common Portal

Create, Maintain and Update
your business with ease.

1. Click onthe button.

Logon page will appear.

Logon
2
Type * (O Foreign Passport () Other
Identifica-tion Document 01048120
Number
Password

Forgot Password?

2. Click onthe @ BruneilC | radio button for business users with Brunei IC.

3. Enter the details for Logon sections as per the example below:

Field Example

Identification Document Number 01048180

Password P@sswordl

4. Click on the button.

18
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The main dashboard page will appear.

2 02igS puliaS

= o3RS one
WL sferme or rvance svo ecovouy | Common
el Racottacis Portal

My Entities

Registration No.

Unfinished Businesses Finished Businesses

Unfinished Businesses

Application Date Application No.

Finished Businesses

Application Date Application No.

5. Click on the

Correspondence Details

Payment

Super Kids Toys

Entity Name

E H
i

Paid en 28 May 2020

30BND

Penalty

ABC Computer Services

[53 Paid on 25 May 2020

30 BND

, , View Profile , ,
icon and click on the button to view your profile.

19
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The My Profile page will appear.

¢ Back to eServices Portal

User Details OTP Security

‘ Change Password ‘l‘ Edit User

Muhammad Ashraf

Identifier Type IC Yellow Identifier Number 01048181
Date of birth 14-Jun-1992 Gender Male
Nationality Brunei Darussalam

Addresses
Physical Address Postal Address
Empty Empty

Phone & Fax
Telephone Number Empty Fax Number Empty

Security (OTP Details)

Mobile Number Primary Email nick.sipun@gmail.com

Secondary Email

6. Click on the button to edit your profile.

< BacktoeServices Portal || TO go back to the main dashboard page
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The Maintain User Details page will appear.

¢ Back to eServices Portal

¢{ Back

User Details
User Details

Identifier Type IC Yellow »
Address

Identifier Number 01048181
Phone & Fax

Date of birth 14-Jun-1992

Full Name Muhammad Ashraf

Gender Male v

8
Save Cancel

7. The User Details section can be updated as per below example:

Field Example

Yellow

If Identification Document Number start with 00 or
01, ldentification Document is IC Yellow.

Identification Document If Identification Document Number start with 30 or
31, Identification Document is IC Purple.

If Identification Document Number start with 50 or
51 Identification Document is IC Green.

Identification Document Number 01048180
Date of Birth 14-Jun-1992
Full Name

Auto populated by extracting data from
Nationality Immigration database using the Identification
Document Number and Date of Birth information

Gender

Note: Itis mandatory to upload Supporting Document if there are changes in
Identification Document Number.

8. Click on the button.

¢ Back To go back to the My Profile page.

Cancel To cancel the updating profile action.

21
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A confirmation message will appear.

Maintain User Details x

Confirm to save your personal details?

o [ -

. Ye
9. Click on the button to save the changes.

The My Profile page will appear.

User Details OTP Security ‘ ‘ Change Password ‘ ‘ Edit User ‘
Muhammad Ashraf
NOTE
Identifier Type IC Yellow Identifier Number 01048181
Date of birth 14-Jun-1992 Gender Male
Nationality Brunei Darussalam

Note: Any changes to the User Details will be shown here.

10. Click on the button to continue editing your profile.

¢ Back

User Details

User Details

Identifier Type IC Yellow »
Address

Identifier Number 01048181
Phone & Fax

Date of birth 14-Jun-1992

Full Name Muhammad Ashraf

Gender Male v

Address

11. Click on the button to edit your address.
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The Address section will appear.

User Details

Phone & Fax

Address

Physical Address

Address1*

Address 2

Address 3

Country *

Postal code *

Mukim *

Village *

District *

Brunei Darussalam v

Please Select v

Postal Address

Address1*

Address 2

Address 3

Country *

Postal code *

Mukim *

Village *

District *

IN[oaN=

[J postal address is as same as physical address

Brunei Darussalam v

Please Select v

23
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12. Update the Address section as per below examples.

Section

Physical Address

Field Example
34, SPG 23, Jalan Indera Jaya,
Address 1 STKRJ
Address 2 -
Address 3 -
Country Brunei Darussalam
KA1531
Postal Code Filling in the postal code will auto
populate the Mukim and Village
field.
Mukim Kuala Belait
Village Kg Mumong A
District Belait

Note:

* Fields Mukim & Village will only show if Country selected is Brunei Darussalam.

« Clicking the checkbox 4 Postal address is as same as physical address

cause the Postal Address section to disappear.

13. Click onthe “ button.

Cancel

To cancel the updating profile action.

24
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The My Profile page will appear.

User Details OTP Security ‘ ‘ Change Password ‘ Edit User ‘

Muhammad Ashraf

Identifier Type IC Yellow |dentifier Number 01048181
Date of birth 14-Jun-1992 Gender Male
Mationality Brunei Darussalam
Addresses
Physical Address Postal Address
34, SPG 23, Jalan Indera Jaya, STKRJ, KA 1531, Kuala Belait, Kg Mumong 34, SPG 23, Jalan Indera Jaya, STKRJ, KA 1531, Kuala Belait, Kg Mumong
A, Brunei Darussalam A, Brunei Darussalam

Note: Any changes to the Addresses will be shown here.

14. Click on the button to continue editing your profile.

¢ Back
User Details
User Details
Identifier Type IC Yellow v
Addres
Identifier Number 01048181
Phone & Fax
Date of birth 14-Jun-1992
Full Name Muhammad Ashraf
Gender Male v
Save Cancel

15. Click on the Fene&Fax pytton to edit your phone & fax numbers.

25
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The Phone & Fax section will appear.

< Back

Phone & Fax
User Details

Code * Nurmber *

Address Telephone Number

Phone & Fax Code * Number *
Fax Number

16. Update the Phone & Fax section as per below examples.

Section Field Example
Code +673
Telephone Number
Number 8600654
Code +673
Fax Number
Number 2382338

17. Click on the button.

Cancel To cancel the updating profile action.

26
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The My Profile page will appear.

User Details

Muhammad Ashraf

Identifier Type IC Yellow
Date of birth 14-Jun-1992
Addresses

Physical Address

34, SPG 23, Jalan Indera Jaya, STKRJ, KA 1531, Kuala Belait, Kg Mumong
A, Brunei Darussalam

OTP Security ‘ ‘ Change Password

‘ Edit User ‘

Identifier Number

Gender

Postal Address

01048181

Male

34, SPG 23, Jalan Indera Jaya, STKRJ, KA 1531, Kuala Belait, Kg Mumong

A, Brunei Darussalam

Phone & Fax

Telephone Number (+673) 8600654

Fax Number

(+673) 2382338

Note: Any changes to the Addresses will be shown here.

27
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ENABLING ONE TIME  Applicant
PASSWORD (OTP) Online User

Users can setup their account to require them input a One Time Password every time
they log in to their account.

2 e e 1
uog;gs.jlj_\ UElgS s One =
‘ r MINISTRY OF FINANCE AND ECONOMY | Common ogin
uuuuuuuuuuu SALAM Portal
= Menu Register a Company Pay Online News & Updates

Resources & Guides | Training Videos About Us Contact Us

Search Company

One Common Portal

Create, Maintain and Update

1. Navigate to the OCP website and click on the button.

Logon page will appear.

Logon
2
Type * (O Foreign Passport () Other
Identifica-tion Document 01048120
Number
Password

Forgot Password?

2. Click onthe @ BruneilC | radio button for business users with Brunei IC.

3. Enter the details for Logon sections as per the example below:

Field Example

Identification Document Number 01048180

Password P@sswordl

4. Click on the button.

28
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The main dashboard page will appear.

One
Common
Portal

My Entities

Reglstration Date

Unfinished Businesses

My Profile

Help

4

Search

Finished Businesses

Application Date

Unfinished Businesses

Application Date

B

Reglstration No

Finished Businesses

Application No,

Appiication No.

Name Entity Type

Purchased Details
ABC Computer Services
Super Kids Toys

Messi Burgers

Payment

Super Kids Toys

"4 Paidon 25 May 2020

Entity Name

Entity Name

5. Click on the ™Y Prefile icon to view your profile.

30 BND

Description

Description

+ New Entity LoGouT

Address Status

OrderNo 29899 [3 12-May-2018

OrderNo 29899 (& 13-Apri-2018
OrderNo 29899 (8 13-June-2018
Penalty
ABC Computer Services 30 BND

(78 Paidon 25May 2020

Status

Status

29
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The My Profile page will appear.

¢ Back to eServices Portal

User Details OTP Security ‘ Change Password ‘ ‘ Edit User ‘
Muhammad Ashraf
Identifier Type IC Yellow Identifier Number 01048181
Date of birth 14-Jun-1992 Gender Male
Nationality Brunei Darussalam
Addresses
Physical Address Postal Address
Empty Empty
Phone & Fax
Telephone Number Empty Fax Number Empty
Security (OTP Details)
Mobile Number Primary Email nick.sipun@gmail.com

Secondary Email

6. Click on the button to edit your profile.

< BacktoeServices Portal || TO go back to the main dashboard page
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The Security (One Time Password Sending Method) page will appear.

£ Back

Change Security Details

L) PrimaryEmail muhd.ashraf@gmail.com

SecondaryEmail

,
m

PrimaryEmail

7. Click on the checkbox to turn on OTP setting.

8. The primary email address will be the registration email by default. To change the
email address, click on the \*/ logo.
¢ Back

Change Security Details

PrimaryEmail m.ashraf@gmail.com

SecondaryEmail Secondary Email (&)

9. Update the Primary Email section as per below example.

Primary Email m.ashraf@gmail.com

10. Click on the “ button.

< Back To go back to the My Profile page.

31
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There will be a message, indicating that a code was sent to your email.

Change Security Details

PrimaryEmail m.ashraf@gmail.com

Please enter a & digit code sent to your Email ‘

Log in to your email and open the e-mail OCP — Primary Email Verification in your inbox.

One Time Password 0

]
_

OCP Primary Email Verification Inbox x

Please find the verificys ode as shown below,

Verification Code : 982479

User Email - m.ashraf@gmail.com

This code will expire in 24 hours.

Note: This is an automatically generated email. Do not reply to this address.

11. Take note of the verification code.

Change Security Details

PrimaryEmail m.ashraf@gmail.com

Please enter a 6 digit code sen Email
One Time Password 98 2 47 9
12. Enter the verification code in the field.Note

13. Click on the button.

32
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Your OTP configuration has been set up.

{ Back

Change Security Details

PrimaryEmail m.ashraf@gmail.com (&)

SecondaryEmail Secondary Email (\_ '-?)

Log out of your OCP account and log in again to verify that OTP has been configured
successfully.

Logon

14
Type * (O Foreign Passport () Other
ldentification Document 01048120

Number

Password

Forgot Password?

14. Click on the ® BruneiIC | radio button for business users with Brunei IC.

15. Enter the details for Logon sections as per the example below:

Field Example

Identification Document Number 01048180

Password P@sswordl

16. Click on the button.

33
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The Login Verification page will appear.

Login Verification

Verification Code

Log in to your email and open the e-mail OCP — Login Code in your inbox.

OCP - Login Code Inbox x

Please find th ode as shown below,

TFA Code : 014528

User Email : m.ashraf@gmail.com

This code will expire in 24 hours.

Note: This is an automatically generated email. Do not reply to this address.

17. Take note of the verification code.

Login Verification

Verification Code 014528

18. Enter the verification code in the field.

19. Click on the button.
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You will be logged in to you OCP account.

S, eesthbolitonias | One
\mr.. D st i | Comen

My Entities

Registration Date stion No Name

Unfinished Businesses

Finished Businesses Purchased Details
ABC Computer Services e No 29899
Super Kids Toys OrdorNo 29899
Dashb
MessiBurgers 0 Orde No 29899
ty Prc Payment Penalty
Super Kids Toys 30 BND
"2 peiton 25 May 2020 =]
Se
Finished Businesses
Appiication Date AppiicaionNo.  Entity Name Descript
Unfinished Businesses
Appiication Date Appiication N Entty N Desc

Note: Repeat steps 7-13 to set up OTP for secondary email.

Paid on 25 May 2020

‘‘‘‘‘‘

30 BND
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CHANGING PASSWORD FROM  Applicant
USER PROFILE Ole Uy

2 . e 1
uog:g&j,j.x ULlgD gpiis One o
‘ r MINISTRY OF FINANCE AND ECONOMY | Common ogin
ssssssssssssssss Portal A
= Menu Register a Company Pay Online News & Updates

Resources & Guides | Training Videos | FAQs | About Us | Contact Us

Search Company

One Common Portal

Create, Maintain and Update
your business with ease.

1. Navigate to the OCP website and click on the button.

Logon page will appear.

Logon
Identifier Type (O BruneilC I@) Foreign Passportl (O Other
Identifier Number BNB1ES
pPassword
MNationality -

Forgot Password?

2. Click onthe @ ForeignPassport | radig putton for business users with Foreign Passport.

3. Enter the details for Logon sections as per the example below:

Field Example

Identification Document Number BN8187
Password P@sswordl1
Nationality Malaysia

4. Click on the button.
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The main dashboard page will appear.

: sas | One
3 I (LIRSS Common
Portal

My Entities

Registration Date

Unfinished Businesses

Finished Businesses

Appiication Date

Unfinished Businesses

Application Date

)

5. Click on the ™Y Prefile icon to view your profile.

Purchased Details

ABC Computer Services

Super Kids Toys

Messi Burgers

Payment

Super Kids Toys

[2 Peigon 25 May 2020

30 BND
Descript
Desc

Address Status

Order No - 29899

Order No - 29899

Penalty

ABC Computer Services

[[@ Peicon 25 May 2020

30 BND
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The My Profile page will appear.

¢ Back to eServices Portal

User Details OTP Security ‘

‘ Change Password ‘ Edit User ‘

Muhd Noah

Identifier Type Passport Identifier Number BN&188

Date of birth 26-Apr-1995 Gender

Nationality Malaysia ID Expiry Date 7/7/202112:00:00 AM
Addresses

Physical Address Postal Address

Empty Empty
Phone & Fax

Telephone Number Empty Fax Number Empty

Security (OTP Details)

Mobile Number Primary Email nick.sipun@gmail.com

Secondary Email

6. Click on the button to edit your profile.

< BackwesenvicesPortal | TO g0 back to the main dashboard page




OCP - User Registration and Management

The Change Password page will appear.

{ Back

Change Password

Current Password ~ -

MNew Password New P

Confirm Password . ~

7. The Change Password section can be updated as per below example:

Field Example

Current Password P@sswordl1
New Password P@ssword?2
Confirm Password P@ssword?2
8. Click on the save button.
< Back To go back to the My Profile page.

Cancel To cancel the updating profile action.
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If successful, you will be redirected to the My Profile page.

¢ Back to eServices Portal

User Details

Muhd Noah

Identifier Type
Date of birth

Nationality

Addresses

Physical Address
Empty

Phone & Fax

Telephone Number

Security (OTP Details)

Mobile Number

Secondary Email

Passport

26-Apr-1995

Malaysia

Empty

OTP Security ‘ ‘ Change Password

‘ ‘ Edit User ‘

Identifier Number BN8188

Gender

ID Expiry Date

Postal Address
Empty

Fax Number

Primary Email

7/7/202112:00:00 AM

Empty

nick.sipun@gmail.com
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